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Hevision of Administrative instruction| | 25x11 


Inatruction orwarded by your office on 13 Decerber 19L9 is 
substantially in accord with the views of this office. It is pelieved 
that at the time this Instruction ved simultaneous action ghould 

pe Laken to either rescind Notice or amend it so that it would 25x1 
not prohibit the use of any provisions of Public Law 110. 


25x1 li. af em dratt of the proposed revision oF Administrative 


2, Tt is noted that in some cases form numbers referred to in 
the oroposed Instruction are identified by @pplicanle Agency rambers 
Tt is suggested that for uniformity ani consistency 611 forns referred 
to be sc identified or that such identification be completely eliminated. 


4, Itis suggested that paragraph "i" on page 5 be eliminated 
since this is 4 Uelegation of Authority whieh anouwld be included in 
existing velegations signed py the Director or the Executive. If it is 
determined that this paragraph should remain in the Instruction, it is 
recommended that it be reworded to read substantially as follows: 


“The Executive and his Deputy, or the Chief, Adninistrative 
staff, under their general supervision, are authorized to approve 
travel performed by civilien employees on account of an emergency 
or without prior authority and tne payment or reimbursement of 
exrenses incurred incident to such travel". 


varayragh "£4", a8 now worded, would by implication restrict such 
authority to the Chief, Administrative ctaff. In some instances he 
would not be available to approve the applicable travel accounts. 


lh. Under sub-section 2 (b) on page 5 of the proposed instruction, 
44 is desired to effect a change in paragraphs (2) and (3) te require 
orior determination with respect to "tranefer, temporary lodging, and 
separation allowances". This would necessitate the elimination of 
ine words “temporary lodging" from paragraph (2), This change is 
necessitated by the fact that until the proposed Txecutive order con= 
cerning allowances applicatle to personnel of this Agency is signed 
by the President, there WLLL continue to exist a question ss to the 
propriety of making payments for temporary lodging allowances for 
jersonnel on vouchered funds, The General Counsel 1s feniliar with 
thig situction and you may desire to aiseuss it with him in further 
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5, Tt appears tiat the last sentence in varagraph (6)(3) on 
page 5 was inadvertently omitted when the attached revision was 
compiled from the draft of 10 November 1949, If thie sentence isa 
te be omitted, it is suggested that the words "and recommendations" 
be inverted iomedistely after the word "infomation" in the firet 
senterce of pararraph (b}{3). 


6, ‘the following sentence should be inserted as the second 
pentence on page 9 of the attached draft: 


texpenses will be allowed to and from the nearest suitable 
hoecitel or clinic". 


7. jin view of the probable difficulties in nistering the 
reculetions covered by Administrative Instruction as revised, 25x11 
sad to assure clarity, it is recommended that there be added as & 
final seetion 5 the following: 


''xeent as specifically approved otherwise by the cirecter, 
tue additional benevite provided by this Instruction snail not 
apply to individusls in those oases where ine travel or trune-~ 
portation commenced prior to the date of this Instruction." 


3, ith respect to the attachment to the prepesed Instruction, 
it ie telleved that @ slight rewording is advisable, particularly 
in view of the iact that many exceotions have been heretcfore 
approved by the Director and since confidential Fund Kegulations 
are already in existence and do mot in all cases provide for the 
same benefits 4s this Instruction. It is sugvested that the attach= 
mer oe worded subsientially a follows: 


* .dministrative Inatruction| pated will 25X1 
apply to travel, allowances and rer expenses paid from 


confidential funds exeept as specifically approved otherwise 
by the Director or his designee". 


9, Sheuld you have eny question with respect to any of the 
recommends lions set ferth abeve, it will be .ppreciated if you wild 
discuss them in further detail with thie office. In view of 
additional items which have come to the attention of pertinent 
officials subsequent to the lest draft of the Instruction, 1+ may be 
ivisable to hold 4 meeting of interestod officials including a 

py ee the Finance Division, SSS, und the Lecal Staff, 
cae Rae) ane ab x2O 


BE, 8, SAUNDERS 


4+ Chief, Finance ds 
Mae ce: Chief, Fiscal 
KEW/vib General Counsel 
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